Weekly Work Report
Name:  
Training Station:  


Week of: 4/24-4/30

	Day
	Time In
	Time Out
	Total Hours Worked
	Jobs Performed 

	Sunday

4/24
	
	
	
	

	Monday

4/25
	
	
	
	

	Tuesday

4/26
	
	
	
	

	Wednesday

4/27
	
	
	
	

	Thursday

4/28
	
	
	
	

	Friday

4/29
	
	
	
	

	Saturday

4/30
	
	
	
	


Total Hours Worked This Week:  


Hourly Rate:  $                                
Total Wages Earned This Week (Hours x Hourly Rate):                                              
Absences This Week (Put dates of absences and reasons on the back page)
School Absences ______________

Work absences_________
Summary of Week’s Work:  In a paragraph (or more), describe your work experience last week. 
	1. Explain a positive/good incident/event that happened to you or that you did last week.

	2. Describe any problems that came up or new tasks that you learned.


	3. Give details about any comments or criticisms you received last week.


	4. Evaluate your work from last week—what went well, what did not go so well.  

	5. Include dates of absences and reasons for the absences from school and/or work.


