
2nd-Year Student Excel Invoice Exercise

Due February 01, 2012  (15 points)

Project Type:
Excel Customer Spreadsheet Exercise
Purpose:
Learn to use a simple Excel Spreadsheet for personal use

Project Parameters:


The provided Excel Spreadsheet is a simple tool for tracking and billing your customers’ balances.

Make a copy of the provided spreadsheet and begin making the following inputs.  Make sure to follow the instructions completely to end up with the correct totals. Assume it’s the end of the year and you have to make your last billing. (1 point each):

Zippy Deliveries:

-In January, you made business cards for a total charge of $26.50.

-Also in January, they requested a large sign for which you charged $80.

-In February, they sent you a check for $65.00.

-In March, they requested a brochure for which you charged $200. They also submitted a check for the remaining balance of the sign.

-In April, you received a check for $210.00.

-In October, you designed a banner and charged $150.00.

-In November, you received a check for $150.00.

Snoozy Imports:

-In July, this company needed a website design.  You charged $300.00.

-In August, they sent $350.00 and requested another for the same price.

-In September you received $300.00.

-In October, you received $50.00.

-In November, They asked for a newspaper ad for which you charged $120.00

-You received $75.00 in December.

Submit as a Excel file.

You should have a multi-page document with the information completed for each company.

Company info:

Zippy Deliveries

Contact person: Speedy Gonzales

PO Box 1000

Lightning, AZ  50055-0001

PH: (999)846-2197

Snoozy Imports

Contact Person: Dopi Mien

1453 S. Free Trade Lane

Soldusout, VA  69547-1453

PH: (888)243-3216


