Linking to Files and Websites 
(taken from www.rose-prism.org)
Moodle provides two ways that you can add links to your course:

· External Website Links (Google, CNN, etc.) 

· Internal file links - Links to files that you have uploaded to your course (images, documents, etc.)

External Website Links
To link to an external web site, turn editing on and click the "Link to a file or web site" option in the "Add a resource...." drop down menu in any section of your course.


Give your link a Name. Paste the web address of your external link in the Location entry box.[image: image1.png]ding a new Resource@
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Scroll down until you see the Window section. Here, you can choose to either open your external link in the same window or open the link in a new window. If you choose to open your link in a new window, you can control various settings for the new browser window.
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Now, scroll down and click 'Save and return to course.'

[image: image3.png]



You will now see your external link listed in your course. Be sure to click your link to ensure that it works properly. If it does not work correctly, you can click the edit icon, [image: image4.png]


, and you will be able to fix the web address.

Internal File Links
To link to an internal file, turn editing on and click the "Link to a file or web site" option in the "Add a resource...." drop down menu in any section of your course. 

Note that this is the same method that you use to add external website links.
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Give your link a Name.
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In the Link to a file or web site section, click the 'Choose or upload a file' button. The following window will appear:
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Now, you can either click 'Make a folder' or 'Upload a file.' If you plan to store several files in your course, you may want to create folders in order to better organize your file storage area. In the next screenshot, I have created a folder entitled 'Documents'.
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Now, click the 'Documents' folder and click the 'Upload a file' button in that folder. You will see the following:
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NOTE:  On NCCSC site - the limit is 20MB.  If you have a larger file - let me know!
Click the 'Browse' button and locate your document on your computer.
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Select your file and click 'Open'. You will now return to the file upload window and your file will be listed in the entry field.
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Click 'Upload this file'. You will see the following window:
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The newly uploaded file will appear in the folder list. In the Action column, click the Choose link. You will now return to the 'Add a new resource' web page.

[image: image13.png]ElAdding a new Resource to week 1@

General
Name* Class Syllabus
Summary @
Times NewRoman v 1(@p0) v vilng v B Z U S[% < [H)| 0
ER1 s Tgdu| — deoce MOQGRA| | @
Path:
==
Link to a file or web site

Location  Documents/Class_Syllabus.docx

Choose orupioada fie
Search forweb page.




Please note that you now see your uploaded file listed in the 'Location' entry box. Scroll down until you see the Window section. For document files (Word, PDF, PowerPoint, etc.) be sure to put a check mark in the 'Force download' option. This will ensure that the file loads properly in various web browsers. 

Now, scroll down and click 'Save and return to course.'
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You will now see your internal file link listed in your course. Be sure to click your link to ensure that it works properly. If it does not work correctly, you can click the edit icon, [image: image15.png]


, and you will be able to fix the file link. 

The "Link to a file or web site" command can be an incredibly valuable tool for teachers when combined with other resources. 
For more information about linking to web sites and files, please see:

· Moodle docs 

· Finding Resources on PRISM 

